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CONTRACTOR’S GENERAL INFORMATION WORK SHEET


1. Corporation, Partnership, Joint Venture, Individual or other? _____________________________________

2. Firm's name and main office address, telephone and fax numbers

	Name:

	Address:

	

	

	Telephone Number:

	Fax Number:



3.	Contact person: _______________________________ Email: ________________________________

4.	Firm's previous names (if any). _________________________________________________________

5.	How many years has your organization been in business?                                      __________________

6.	Is the firm claiming Local Preference under City Ordinance 35.12?   YES  /  NO

7.	List the license(s) that qualifies your firm to construct this project: ______________________________

	____________________________________________________________________________________

	____________________________________________________________________________________

	____________________________________________________________________________________


8.	List five (5) similar to this project completed by your firm in the last 5 years along with a brief description of project, location of project, client name, client phone number, email, value of contract, your firm’s percentage of the total contract value, as well as the number of change orders and the total change order value.  DO NOT USE the City of Port St Lucie as a reference.

	Project Number 1

	Project Name:

	Description:

	

	

	Location:

	Client Name, Phone Number & Email:

	Value of Total Contract:

	Date of Completion:

	Firm’s Percentage of Total Contract:

	Number of Change Orders:

	Value of Change Orders:

	Was Project Completed on Schedule:

	Was Project Completed within Budget?

	
Project Number 2

	Project Name:

	Description:

	

	

	Location:

	Client Name, Phone Number & Email:

	Value of Total Contract:

	Date of Completion:

	Firm’s Percentage of Total Contract:

	Number of Change Orders:

	Value of Change Orders:

	Was Project Completed on Schedule:

	Was Project Completed within Budget?

	
Project Number 3

	Project Name:

	Description:

	

	

	Location:

	Client Name, Phone Number & Email:

	Value of Total Contract:

	Date of Completion:

	Firm’s Percentage of Total Contract:

	Number of Change Orders:

	Value of Change Orders:

	Was Project Completed on Schedule:

	Was Project Completed within Budget?

	
Project Number 4

	Project Name:

	Description:

	

	

	Location:

	Client Name, Phone Number & Email:

	Value of Total Contract:

	Date of Completion:

	Firm’s Percentage of Total Contract:

	Number of Change Orders:

	Value of Change Orders:

	Was Project Completed on Schedule:

	Was Project Completed within Budget?

	
Project Number 5

	Project Name:

	Description:

	

	

	Location:

	Client Name, Phone Number & Email:

	Value of Total Contract:

	Date of Completion:

	Firm’s Percentage of Total Contract:

	Number of Change Orders:

	Value of Change Orders:

	Was Project Completed on Schedule:

	Was Project Completed within Budget?




9.	List the number of personnel that will be assigned to the project and include job titles and their licenses or certifications.
	________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

10.	Has the Contractor or any principals of the applicant organization failed to qualify as a responsible Contractor; refused to enter into a contract after an award has been made; failed to complete a contract during the past five (5) years or been declared to be in default in any contract or been assessed liquidated damages in the last five (5) years?  List the name of project, location, client, engineer, date and reason. Use additional pages if needed.
	Total Number of Projects where Failure to Complete Work Occurred: _____________

	

	Project Number 1

	Project Name: 

	Project Location:

	Client Name and Phone Number:

	Engineer Name and Phone Number:

	Date:

	Reason:

	


	Insert additional projects if needed.

11.	Has the Contractor or any of its principals ever been declared bankrupt or reorganized under Chapter 11 or put into receivership?
Yes (    )		No (    )
	If yes, please explain:
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
	
12.	List any lawsuits pending or completed within the past five (5) years involving the corporation, partnership or individuals with more than ten percent (10 %) interest:
________________________________________________________________________________________________________________________________________________________
	(N/A is not an acceptable answer - insert lines if needed)



13.	List any judgments from lawsuits in the last five (5) years:
________________________________________________________________________________________________________________________________________________________
(N/A is not an acceptable answer - insert lines if needed)

14.	List any criminal violations and/or convictions of the Proposer and/or any of its principals:
______________________________________________________________________________________________________________________________________________________
	(N/A is not an acceptable answer - insert lines if needed)

15.	List subcontractors and major material suppliers for the project. Include telephone numbers.  Insert additional sheets if necessary. 

	

	

	

	

	

	

	

	




_________________________________________________     ________________________
			Signature						        Title
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