
STANDARD TERMS AND CONDITIONS FOR PURCHASE ORDER 
 

1. Agreement/Binding Effect. This agreement 
consists of the Purchase Order & Standard 
Terms and Conditions. This agreement shall 
extend to and bind the heirs, successors and 
assigns of City and Contractor, hereafter 
referred to as the Parties. 

 
2. Modification. This agreement may be 
modified only by a written purchase order, 
executed and approved by authorized Parties. 

 
3. Entire Agreement. This agreement 
represents the entire agreement of the Parties 
with respect to its subject matter, and all 
previous agreements, whether oral or written, 
entered into prior to this agreement are hereby 
revoked and superseded by this agreement. No 
representations, warranties, inducements or oral 
agreements have been made by the City except 
as expressly set forth herein. 

 
4. Warranty. The Contractor expressly warrants 
all goods to be new, free from defects in design, 
materials and workmanship, and to be fit and 
sufficient for their intended purpose. Unless 
otherwise specified, all items shall be 
guaranteed for the minimum period of one year 
against defects in materials and workmanship. 
During that period, if a defect should occur, that 
item shall be repaired or replaced by the 
contractor at no cost or obligation to the City, 
except where it is shown that the defect was 
caused by misuse and not faulty manufacturer. 
Any sample or model submitted shall create an 
express warranty. 

 
5. Termination. This Agreement is for the 
convenience of the City and, as such, may be 
immediately terminated without cause by the 
City. In the event of such termination, 
Contractor shall be entitled only to the portion of 
the fee associated with the goods or services 
completed. 

 
6. Indemnification. To the fullest extent 
permitted by law, the Contractor shall indemnify, 
defend and hold harmless the City and each 
council member, officer, board, commission, 
officers, officials, employee or agent thereof (the 
City and any such person being herein called an 
“Indemnified Party”), for, from and against any 
and all losses, claims, damages, liabilities, costs 
and expenses (including, but not limited to, 
reasonable attorneys’ fees, claims processing, 
investigation, court costs and the costs of 
appellate  proceedings)  to  which  any  such 

Indemnified Party may become subject, under 
any theory of liability whatsoever (“Claims”), 
insofar as such Claims (or actions in respect 
thereof) relate to, arise out of, or are caused by 
or in connection with the negligent or willful acts 
or omissions of work or professional services of 
the Contractor, its officers, employees, agents, 
or any tier of subcontractor in the performance 
of this Agreement. In consideration of the award 
of this contract, the Contractor agrees to waive 
all rights of subrogation against the City, its 
officers, officials, agents and employees for 
losses arising from the work performed by the 
Contractor for the City. The amount and type of 
insurance coverage requirements set forth 
below will in no way be construed as limiting the 
scope of the indemnity in this Section. 

7. Conflict of Interest. This Agreement is 
subject to the provision of Arizona Revised State 
§38-511. 

8. Insurance. The Contractor, being an 
independent contractor, agrees to carry 
adequate public liability and other appropriate 
forms of insurance, and to pay all taxes incident 
to this agreement. The City shall have no liability 
unless specifically provided in this agreement. 

 
9. Prohibition on Boycott of Israel. As 
required by A.R.S. § 35-393.01, Contractor 
certifies that it is not currently engaged in, and 
agrees for the duration of the contract not to 
engage in, a boycott of Israel. 

 
10. Compliance with Law. The Contractor 
shall comply with all applicable Federal and 
State laws and regulations in the performance of 
this agreement. 

 
11. Conflict of Law. This agreement shall be 
governed by the laws of the State of Arizona. 

12. Compliance with Federal Immigration 
Laws and Regulations. Contractor warrants 
that it complies with all Federal Immigration laws 
and regulations that relate to its employees and 
complies with A.R.S. § 23-214.A. Contractor 
acknowledges that pursuant to A.R.S. § 41-4401 
and effective September 30, 2008, a breach of 
this warranty is a material breach of this contract 
subject to penalties up to and including 
termination of this contract. 
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Equal Opportunity for Workers With 
Disabilities 

1. The contractor will not discriminate against 
any employee or applicant for employment 
because of physical or mental disability in 
regard to any position for which the 
employee or applicant for employment is 
qualified. The contractor agrees to take 
affirmative action to employ and advance in 
employment individuals with disabilities, and 
to treat qualified individuals without 
discrimination on the basis of their physical 
or mental disability in all employment 
practices, including the following: 

i. Recruitment, advertising, and job 
application procedures; 

ii. Hiring, upgrading, promotion, award of 
tenure, demotion, transfer, layoff, 
termination, right of return from layoff and 
rehiring; 

iii. Rates of pay or any other form of 
compensation and changes in 
compensation; 

v. Job assignments, job classifications, 
organizational structures, position 
descriptions, lines of progression, and 
seniority lists; 

v. Leaves of absence, sick leave, or any 
other leave; 

vi. Fringe benefits available by virtue of 
employment, whether or not administered by 
the contractor; 

vii. Selection and financial support for 
training, including apprenticeship, 
professional meetings, conferences, and 
other related activities, and selection for 
leaves of absence to pursue training; 

viii. Activities sponsored by the contractor 
including social or recreational programs; 
and 

ix. Any other term, condition, or privilege of 
employment. 

2. The contractor agrees to comply with the 
rules, regulations, and relevant orders of the 
Secretary of Labor issued pursuant to the 
act. 

3. In the event of the contractor's 
noncompliance with the requirements of this 
clause, actions for noncompliance may be 
taken in accordance with the rules, 
regulations, and relevant orders of the 
Secretary of Labor issued pursuant to the 
act. 

4. The contractor agrees to post in 
conspicuous places, available to employees 
and applicants for employment, notices in a 
form to be prescribed by the Director, Office 
of Federal Contract Compliance Programs, 
provided by or through the contracting 
officer. Such notices shall state the rights of 
applicants and employees as well as the 
contractor's obligation under the law to take 
affirmative action to employ and advance in 
employment qualified employees and 
applicants with disabilities. The contractor 
must ensure that applicants or employees 
with disabilities are provided the notice in a 
form that is accessible and understandable 
to the individual applicant or employee (e.g., 
providing Braille or large print versions of the 
notice, or posting a copy of the notice at a 
lower height for easy viewing by a person 
using a wheelchair). With respect to 
employees who do not work at a physical 
location of the contractor, a contractor will 
satisfy its posting obligations by posting such 
notices in an electronic format, provided that 
the contractor provides computers, or access 
to computers, that can access the electronic 
posting to such employees, or the contractor 
has actual knowledge that such employees 
otherwise are able to access the 
electronically posted notices. Electronic 
notices for employees must be posted in a 
conspicuous location and format on the 



SPECIAL TERMS AND CONDITIONS FOR PURCHASE ORDER 
(for inclusion on Federally Funded purchases under 2 CFR 200) 

 

 

company's intranet or sent by electronic mail 
to employees. An electronic posting must be 
used by the contractor to notify job applicants 
of their rights if the contractor utilizes an 
electronic application process. Such 
electronic applicant notice must be 
conspicuously stored with, or as part of, the 
electronic application. 

5. The contractor will notify each labor 
organization or representative of workers 
with which it has a collective bargaining 
agreement or other contract understanding, 
that the contractor is bound by the terms of 
section 503 of the Rehabilitation Act of 1973, 
as amended, and is committed to take 
affirmative action to employ and advance in 
employment, and shall not discriminate 
against, individuals with physical or mental 
disabilities. 

6. The contractor will include the provisions 
of this clause in every subcontract or 
purchase order in excess of $10,000, unless 
exempted by the rules, regulations, or orders 
of the Secretary issued pursuant to section 
503 of the act, as amended, so that such 
provisions will be binding upon each 
subcontractor or vendor. The contractor will 
take such action with respect to any 
subcontract or purchase order as the 
Director, Office of Federal Contract 
Compliance Programs may direct to enforce 
such provisions, including action for 
noncompliance. 

7. The contractor must, in all solicitations or 
advertisements for employees placed by or 
on behalf of the contractor, state that all 
qualified applicants will receive consideration 
for employment and will not be discriminated 
against on the basis of disability. 

Certification Regarding Debarment, 
Suspension, and Other Responsibility 
Matter 

Instructions for Lower Tier Certification 
 

A. By signing and submitting this proposal, 
the prospective lower tier participant is 
providing the certification set out below 
and agrees to comply with the 
requirements of 2 CFR parts 180 and 
1200. 

B. The certification in this clause is a 
material representation of fact upon 
which reliance was placed when this 
transaction was entered into. If it is later 
determined that the prospective lower tier 
participant knowingly rendered an 
erroneous certification, in addition to 
other remedies available to the Federal 
government, the department or agency 
with which this transaction originated 
may pursue available remedies, 
including suspension or debarment. 

C. The prospective lower tier participant 
shall provide immediate written notice to 
the person to which this proposal is 
submitted if at any time the prospective 
lower tier participant learns that its 
certification was erroneous when 
submitted or has become erroneous by 
reason of changed circumstances. 

D. The terms covered transaction, 
debarment, suspension, ineligible, lower 
tier, participant, person, primary tier, 
principal, and voluntarily excluded, as 
used in this clause, are defined in 2 CFR 
parts 180 and 1200. You may contact the 
person to whom this proposal is 
submitted for assistance in obtaining a 
copy of those regulations. 

E. The prospective lower tier participant 
agrees by submitting this proposal that, 
should the proposed covered transaction 
be entered into, it shall not knowingly 
enter into any lower tier covered 
transaction with a person who is 
proposed for debarment under 48 CFR 
part 9, subpart 9.4, debarred, suspended, 
declared ineligible, or voluntarily excluded 
from  participation  in  this  covered 
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transaction, unless authorized by the 
department or agency with which this 
transaction originated. 

F. The prospective lower tier participant 
further agrees by submitting this proposal 
that it will include the clause titled 
"Instructions for Lower Tier Participant 
Certification" including the "Certification 
Regarding Debarment, Suspension, 
Ineligibility and Voluntary Exclusion- Lower 
Tier Covered Transaction," without 
modification, in all lower tier covered 
transactions and in all solicitations for lower 
tier covered transactions and will require 
lower tier participants to comply with 2 CFR 
parts 180 and 1200. 

G. A participant in a covered transaction may 
rely upon a certification of a prospective 
participant in a lower tier covered 
transaction that it is not proposed for 
debarment under 48 CFR part 9, subpart 
9.4, debarred, suspended, ineligible, or 
voluntarily excluded from the covered 
transaction, unless it knows that the 
certification is erroneous. A participant is 
responsible for ensuring that its principals 
are not suspended, debarred or otherwise 
ineligible to participate in covered 
transactions. 
To verify the eligibility of its principals, as 
well as the eligibility of any prospective 
lower tier participants, each participant 
may, but is not required to, check the 
System for Award Management Exclusions 
Website (https://www.sam.gov). 

H. Nothing contained in the foregoing shall be 
construed to require establishment of a 

to other remedies available to the Federal 
government, the department or agency 
with which this transaction originated may 
pursue available remedies, including 
suspension or debarment. 

Certification Regarding Debarment, 
Suspension, Ineligibility and Voluntary 
Exclusion 

 
A. The prospective lower tier participant 

certifies, by submission of this proposal, 
that neither it nor its principals is presently 
debarred, suspended, proposed for 
debarment, declared ineligible, or 
voluntarily excluded from participating in 
covered transactions by any Federal 
department or agency. 

B. Where the prospective lower tier 
participant is unable to certify to any of the 
statements in this certification, such 
prospective participant shall attach an 
explanation to this proposal. 

 
By signing below, I acknowledge that I 
will follow abide by all the Standard 
Terms and Conditions and Special Terms 
and Conditions outlined. 

 
 
 
 

Company Name 

system of records in order to render in good   
faith the certification required by this 
clause. The knowledge and information of 
a participant is not required to exceed that 
which is normally possessed by a prudent 

Name (printed) 

person in the ordinary course of business   
dealings. 

I. Except for transactions authorized under 
paragraph 5 of these instructions, if a 

Title 

participant in a covered transaction   
knowingly enters into a lower tier covered 
transaction with a person who is proposed 
for debarment under 48 CFR part 9, 
subpart 9.4, suspended, debarred, 
ineligible, or voluntarily excluded from 
participation in this transaction, in addition 

Signature 
 
 

 
Date 

 
 
 
City of Sierra Vista Signature   
Dated   

https://www.sam.gov/
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